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Registration

Instructions for registration and policies and procedures for dropping and
adding classes are included in the Schedule of Classes, available at www.registrar.
wsu.edu. See Appendix, Rules 47-69.

Class Attendance

Students who have not attended class and laboratory meetings during the first
week of the semester may be dropped from the course by the department.
(Students should not assume that they have been dropped without verification
from the department or Registrar’s Office). Students having extenuating
circumstances which prevent their attendance during the first week should
notify the Office of Student Affairs. Student Affairs will notify instructors of the
absence and the reason for it. Valid reasons for missing classes do not relieve the
student of making up the work missed. See Appendix, Rules 71-73.

Enrollment Limit

The average semester credit load for undergraduate students is 15 or 16 credit
hours. Students are not normally advised to enroll for more than 18 credit
hours. When warranted, students may enroll for credits in excess of this limit.
Students will not be allowed to enroll for 23 or more hours (10 hours for summer
session) without written overload approval from their major department chair
or Student Advising and Learning Center advisor. (See Tuition and Fees for
additional credit hour charge over 18 hours.)

CougarCard

The CougarCard is the official WSU photo ID card. New students receive their
CougarCard during New Student Orientation. The CougarCard is required for
library privileges, obtaining and cashing checks, riding Pullman Transit and
commuter buses, entry to the Student Recreation Center, access to WSU athletic
events with a valid sports pass, and admission to many other University events
and activities. Additional uses include Cougar CASH accounts, University dining
accounts and access to certain campus buildings and offices.

Credit

Washington State University operates on the semester calendar. Each semester
is 15 weeks long, plus one week of final examinations. One semester hour of
credit is assigned in the following ratio of component hours per week devoted
to the course of study: (1) lecture—one hour of lecture per week for each credit
hour; (2) laboratory—three hours of laboratory per week for each credit hour; (3)
studio—two hours of studio work per week for each credit hour; (4) ensemble—
four hours of ensemble work per week for each credit hour. The proportion
of time in each course assigned to lecture, studio, laboratory, or ensemble is
recommended by the faculty of the department offering the course. The term
“semester hour” corresponds with “credit,” “hour,” or “credit hour” and is
abbreviated to “hour” in the description of courses in this catalog. See Appendix,
Rules 27-30, 33, 34, 121, 123.

Credit Hour Requirements for Full-time Enrollment

The normal load for an undergraduate student is 15 or 16 credit hours
per semester. Twelve credit hours per semester is considered a full load for
undergraduate students. Ten credit hours is considered a full load for graduate
students. (Six hours in summer session is full time for undergraduates; five
hours for graduate students.) Part-time students do not share in certain student
body privileges such as participation in recognized activities, WSU Health and
Wellness Services, and student publications.

Graduate students on half-time teaching or research assistantships are
expected to carry 10-14 credits per semester with no more than 12 hours of
graded credit (3-6 in the eight-week summer session). The Graduate School
Policies and Procedures Manual explains in detail the requirements for graduate
students on appointment or taking examinations.

Tuition and Fees: Based on credit hour enrollment. See “Tuition and Fees”
in this catalog.
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Financial Aid: For financial aid purposes, full-time enrollment for an
undergraduate student is 12 credit hours and half-time enrollment is considered
to be 6-11 credit hours. For graduate students, full-time enrollment is 10 credit
hours and half-time enrollment is considered to be 5-9 credit hours. Aid programs
and policies require a student to be enrolled full-time. Students planning to
enroll less than full-time should contact the Financial Aid Office. In order to
maintain financial aid eligibility, students must meet Satisfactory Academic
Progress (SAP) requirements for credit hour completion and cumulative grade
point average (GPA). The complete SAP policy regarding credit hour completion,
GPA, and degree completion time frame is available at www.finaid.wsu.edu.

Loan Deferments: Deferments on Perkins Loans and Federal Family Education
Loans require at least half-time enrollment (6 credit hours) for undergraduate
and graduate students. Five credit hours constitute half-time enrollment for a
graduate student on a half-time assistantship.

Federal Family Education Loans deferments, after a break in enrollment,
require full-time enrollment (12 credit hours for undergraduates; 10 for graduate
students). For this purpose, ten credit hours constitute full-time for a graduate
student on half-time assistantship.

Student Government: In order to be qualified for election and tenure as a
student member of the ASWSU Senate, a candidate shall be a full-fee-paying
student and must be and remain in good academic standing.

Veterans Benefits: For veterans benefits, full-time enrollment for a semester
for an undergraduate student is 12 hours, three-quarter-time is 9-11 hours,
half-time is 6-8 hours, less than half-time is 4-5 credits, and quarter-time is 1-3
credits. For graduate students, full-time enrollment for a semester is 10 hours,
three-quarter-time is 7-9 hours, half-time is 5-6 hours, less than half-time is 3-4
credits, and quarter-time is 1-2 credits. Full time enrollment for summer session
for undergraduate students and graduate students is based on the number of
credits taken and the length of the class. Detailed information on training time
eligibility can be obtained from the WSU Veterans Affairs Office.

International Students Holding F-1 and J-1 Visas: The Immigration and
Naturalization Service requires that nonimmigrant F-1 and J-1 students be
enrolled in a full course of study for the entire semester. (Twelve semester
hours for undergraduate students and 10 semester hours for graduate students
per semester excluding summer session is considered full-time.) Additional
information on these requirements may be obtained from International
Programs/International Students and Scholars, Bryan 108, 509-335-4508.

Auditing

No University credit will be allowed for auditing courses. To visit a class more
than three times requires official approval and written permission of the
instructor is required. An audit fee is charged for other than regularly enrolled
full-fee-paying students. See Appendix, Rules 20, 21.

Cancellation of Enrollment

Students wishing to cancel their enrollment must do so during the first five days
of the semester to avoid further financial obligation. Cancellation of enrollment
(withdrawal from the University) is initiated through the Registrar’s Office. See
Appendix, Rule 70.

Classification of Students

Undergraduate students who have completed less than 30 semester credits are
classified as freshmen, 30-59 1/2 semester credits as sophomores, 60-89 1/2
semester credits as juniors, and 90 and above as seniors.

Post-baccalaureate students are those who have received the baccalaureate
degree but have not been admitted to the Graduate School. Sometimes called
post-graduates, these students include those completing requirements for a
second baccalaureate degree, those taking courses for personal enrichment,
and those working toward teacher certification.

Graduate degree students are those admitted to a graduate program in a
degree classification on the basis of a specific application to the Graduate School.
See Appendix, Rule 25.



Summary of Academic Policies

Numbering System of Courses

Lower-division

Courses numbered 100-199 inclusive are normally taken by freshmen.
Courses numbered 200-299 inclusive are normally taken by sophomores.

Upper-division

Courses numbered 300-399 inclusive are normally taken by juniors and
seniors.

Courses numbered 400-499 inclusive are normally taken by juniors and
seniors. These courses may be included in graduate programs provided
they are published in the Graduate Study Bulletin and provided they are
not specific requirements in preparation for graduate study.

Graduate

Courses numbered 500-599 inclusive are primarily for graduate students.
Qualified seniors may take these courses for graduate credit during their
last year or summer session. Other qualified seniors may take these
courses for undergraduate credit with permission of their department
chair.

Courses numbered 600-800 have as a prerequisite regular student status in
the Graduate School.

Professional
Courses numbered 500-800 and designated with a P following the course
number are professional courses.

Course Prerequisites

When applicable, prerequisites are listed in this catalog with the specific course
prefix and number, preceded by the abbreviation: prereq. Prerequisites may be
levels of competence, or courses which a student must have completed, or the
standing a student must have achieved before enrolling for a specific course. For
example, Calculus (Math 171) requires a prereq of Precalculus Algebra (Math
107), meaning that the student may not enroll for Math 171 until successfully
completing Math 107. Prereqs may also be as general as two semesters of biology
or concurrent enrollment. (See Biol 107.) Concurrent enrollment is indicated by
the symbol ¢//. Prereqs may include a level of expertise or a specified major, e.g.,
students may not enroll in Spanish 324 without first being fluent in Spanish,
or students may not enroll in an advanced seminar before achieving senior
standing in the major. Recommended prerequisites are listed as well, preceded
by the abbreviation: rec.

Questions concerning prerequisites should be referred to the instructor of
the course. Students who have not met all prerequisites may be excluded from
the course, or the instructor may waive prerequisites based on demonstrated
competence or equivalent academic experience.

Field Trip Guidelines

For classes or other instances in which students are expected to participate in
field trips, this expectation should be included in the catalog and/or course
syllabus. For classes, the reference to the field trip listed in the course syllabus
should include any required fees, how travel would be accomplished, alternatives
(if any), and the consequences of not participating in the required field trip.
When travel is required, the responsible faculty or staff member should
arrange for the transportation. If classes are to be missed, the responsible
faculty or staff member should also provide the student participants with a
statement concerning absence from classes that can be given to the students’
instructors. Transportation can be scheduled through the University motor pool
in accordance with section 95.35, Business Policies and Procedures Manual.
The University’s liability coverage is provided by Chapter 4.92 of the Revised
Code of Washington (RCW). In those instances where students are permitted
to drive their own cars and other students are permitted to ride with them, the
responsible faculty or staff member, acting as the University’s representative,
should request the student drivers to verify that:
1. They have valid driver’s licenses
2. They have minimum liability insurance required by the state of
Washington (825,000 bodily injury per person, $50,000 per accident,
$10,000 property damage)
3. The student drivers’ vehicles meet the state’s standard safety
requirements
4. The passenger capacity of the vehicles will not be exceeded
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The supervising University representative should also ensure that participants
are appropriately dressed and properly advised as to safety requirements for
the activity involved.

Certification of a Major

An undergraduate may certify an academic major upon completion of 24
semester hours with the approval of the appropriate department chair and
notification to the Student Advising and Learning Center.

A student who has completed 60 semester hours should be certified in a
major. The student initiates the certification procedures at the Student Advising
and Learning Center (SALC), acquires the signatures of the academic advisor
and the department chair, and returns the signed documents to the SALC Office.
Certified majors who wish to transfer to another academic major do so by
requesting from the Registrar’s Office a change of major card, and obtaining
the approval and signature of the department chairs of the former major and
the new major.

Students who satisfy the minimum University requirements plus any
departmental core requirements with a 2.0 cumulative GPA are qualified for
certification except in those departments whose majors are impacted or whose
certification requirements are higher. Consult the departmental section of this
catalog for specific departmental requirements.

SPECIAL NOTE ON UNDERGRADUATE CERTIFICATION: Since academic
departments may establish additional requirements for those seeking
admission to specific programs, students are reminded that admission
to Washington State University does not ensure acceptance into any
department or program as a certified major and degree candidate. Several
academic programs, including architecture, business, communication,
computer science, construction management, digital technology and
culture, economics, education, engineering, environmental science,
fine arts, hospitality business management, interior design, landscape
architecture, mathematics, music, neuroscience, nursing, pharmacy,
psychology, and sport management are unable to accept all qualified
students. In these situations, and others which may arise in the future,
the most highly qualified students will be selected up to the enrollment
limits in the specific program.

Departments and programs designated as impacted or those units directed
to raise certification standards by external or certifying agencies may require
more than the minimum 24 hours for certification and a GPA higher than the
minimum 2.0. Academic units may also require completion of one or more
specific courses prior to certification. Units must include in their certification
requirements a mechanism whereby qualified transfer students can be certified
upon admission. These requirements for immediate certification may include
standards more rigorous than the minimum requirements, but prior enrollment
per se at WSU cannot be a condition for certification of transfer students. See
Appendix, Rule 53, 55, 56.

Minor, Second Major, or Second Baccalaureate Degree

A student who has completed 60 semester hours and is certified in a major
may certify a second major or a minor with the approval of the department
concerned. The student should consult with the department concerning hours
and grade point requirements and an approved schedule of studies to meet
such requirements.

A second major requires completion of departmental requirements for
the major, exclusive of General Education Requirements. A minor requires a
minimum of 16 semester hours, 9 of which must be in upper-division course
work and taken in taken in residence at WSU or through WSU-approved
education abroad or educational exchange courses. Upon completion of the
requirements, the department will notify the Registrar’s Office, and the minor or
second major will be posted on the student’s permanent record (transcript).

A student who desires to complete a second baccalaureate degree shall satisfy
the second degree program and college requirements and present not less than
150 semester hours of credit. The first bachelor’s degree, whether at WSU or at
another accredited institution, is understood to fulfill all University requirements
for graduation, including the 300-400-level requirements, University Writing
Portfolio, the minimum hours for the first degree, as well as the requirements
of the General Education Program. See Appendix, Rule 54.1



Certificates

An officially recorded undergraduate certificate is a document issued by WSU,
displaying the WSU seal and president’s signature. Certificates are issued to
students who have completed a course of study that meets the guidelines and
has been approved by the Faculty Senate. To have the undergraduate certificate
recorded on the official transcript, the student must apply for the certificate
through the Registrar’s Office and pay the $50 fee.

Grading System

Washington State University uses letter grades and the four-point maximum
grading scale. The grade A is the highest possible grade, and grades below D are
considered failing. Plus or minus (-) symbols are used to indicate grades that
fall above or below the letter grades, but grades of A+ and D- are not used. For
purposes of calculating grade points and averages, the plus (+) is equal to .3
and the minus (-) to .7 (e.g., a grade of B+ is equivalent to 3.3, and A- is 3.7).
Guidelines for grading may be found in Rule 90, listed in the Appendix.

A—4 grade points per credit hour.
B—3 grade points per credit hour.
C—2 grade points per credit hour.
D—1 grade point per credit hour.
F—no credit; 0 grade points. (Credits attempted are calculated in GPA) Fail.

S (Satisfactory)—No grade points (credit not calculated in GPA). Grade given
upon satisfactory completion of courses numbered 499, 600, 700, 702, 800,
Special Examinations (Rule 15), and other courses duly authorized for S, F
grading by the Faculty Senate. (Courses approved for S, F grading are footnoted
in the Schedule of Classes.) A, S, or F grades only are used for physical education
activity courses. Courses approved for S, F grading may also be graded § at
midsemester indicating satisfactory progress.

M (Marginal Pass)—No grade points (credit not calculated in GPA). Grade given
only by the College of Veterinary Medicine.

P (Passing)—No grade points (credit not calculated in GPA). A satisfactory grade
for a course taken under the pass, fail grading option. Instructors will turn in
regular letter grades for all students enrolled in courses under the pass, fail
option, but grades will appear on the student’s permanent record as P (Passing)
or F (Failing).

I (Incomplete)—No credit or grade points. The term is used to indicate that a
grade has been deferred. It is for students who for reasons beyond their control
are unable to complete their work on time. All outstanding incomplete work
(including grades of I, X, and blank/no grade) must be completed and posted to
the official transcript prior to the conferral of the undergraduate or professional
degree. Undergraduates or graduate students who receive an I grade in an
undergraduate course (100-499) have up to the end of the ensuing year to
complete the course, unless a shorter interval is specified by the instructor. If
the incomplete is not made up during the specified time or if the student repeats
the course, the I is changed to an E (See Rule 34.)

Faculty are required to submit an instructor’s Incomplete Grade Report (IGR) to
the departmental office for every I given. The IGR must specify conditions and
requirements for completing the incomplete, as well as any time limitations
less than one year.

W (Withdrawal)—No credit or grade points. Used if the student has submitted
official notice of withdrawal from the course prior to the end of the 9th week,
withdrew in accordance with Rule 69, or withdrew from the University prior to
the last day of instruction. For undergraduates who enter WSU in fall 1998 or
later, the maximum number of WSU withdrawals is 6, not counting withdrawals
that result from the cancellation of enrollment. For undergraduates who enter
WSU in the fall 2004 or later, the maximum number of WSU withdrawals is 4,
not counting withdrawals that result from the cancellation of enrollment. After
the 4th or 6th withdrawal, a student may, in exceptional circumstances, submit
a petition through the Registrar’s Office for an exception to the withdrawal
limit. See Appendix, Rule 68, 69.

X (Grade Withheld)—No credit or grade points. Denotes continuing progress
toward completion of special problems, research, thesis, or doctoral dissertation,
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i.e., 499, 600, 700, 702, 800; X grades are converted to S upon satisfactory
completion. All outstanding incomplete work (including grades of I, X, and
blank/no grade) must be completed and posted to the official transcript prior to
the conferral of the undergraduate or professional degree. An X grade may also
be used when no final grade is reported due to instructor’s illness or absence.
See Appendix, Rule 90, 92, 98-103.

Grade Point Average

The student’s grade point average (GPA) is computed by dividing grade
points earned by the number of credit hours attempted. Grades P and S do
not carry grade points, and the credit hours are not calculated into the GPA.
Credits attempted for F grades are calculated into the GPA. Transfer and other
nonresident credit is not computed in the Washington State University grade
point average.

Course Credits Grade Grade points
Engl 301 3 A 12.0

Bio S 422 3 C- 5.1

Soc 420 3 B+ 9.9
Mus 491 2 p

Soc 499 4 S

Credit hours attempted (9) divided into total grade points earned (27) = GPA
(3.00) Total hours earned: 15

Note: P and S grades yield no grade points, thus are excluded from the GPA
calculation.

Grade Reports

Midsemester grades are issued to freshmen students with fewer than 28 semester
hours of credit and to transfer students with less than 90 hours in their first
semester at WSU and are made available over the Web. Final grades for all
students are available online at myWSU.

Transcripts

An official copy of a student’s academic record at Washington State University
that bears the official seal of the University and the signature of the Registrar
is referred to as a transcript. The transcript must include all work taken at
Washington State University. Requests for transcripts must be accompanied
by the student’s signature and a form of payment for the per copy fee. Order
forms are available on the Web at www.transcript.wsu.edu. Phone orders for
transcripts cannot be accepted. For rush service, call 509-335-5330. NOTE:
Financial indebtedness to the University will prevent the release of a student’s
transcript.

Transcripts of secondary or higher education study that have been submitted
to WSU as a requisite for admission cannot be returned to the student. Students
desiring transcripts from other institutions must order official transcripts
directly from the institution at which the work was taken. WSU does not issue
or certify copies of transcripts from other institutions. Copies of international
transcripts in which WSU possesses the original copy may be requested using
the International Transcript Request form, also available online.

Repetition of Courses

Courses completed with a grade of C or above may not be repeated for credit
or grade points.

Students may repeat courses in which they have received a grade of C- or
below one time at WSU during fall or spring semesters. If a student repeats
a course in which an I (incomplete) grade was received, the I grade will be
changed to F.

When a student repeats a course and earns another grade, the series of
repeats and grades will be retained on the student’s official record. However, the
last grade only shall be calculated in the cumulative grade point average and
contribute to the total number of hours required for graduation.

In determining scholarship for graduation honors, the first grade only
shall be used. Repeats by correspondence, extension, or in residence at other
institutions must be reported orally or in writing to the Registrar’s Office. See
Appendix, Rule 34.
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Courses Approved for Repeat Credit

Some courses have been approved for repeat credit, i.e., the student may enroll
in the same course during a subsequent semester and additional credit and
grade points will be accumulated. An example of such a course would be Special
Topics in which the course content may vary from semester to semester. Courses
approved for additional credit, with maximum credit allowable, if any, will be
indicated in the catalog, e.g., may be repeated for credit; cumulative maximum
6 hours. See Appendix, Rule 34.

Cooperative Courses with the University of Idaho

Cooperative courses between Washington State University and the University
of Idaho provide enriched educational opportunities for students of both
universities and allow better utilization of supporting resources such as libraries
and laboratories. The sharing of faculty and facilities fosters the exchange of
ideas and enhances academic ties between the two communities.

Approved cooperative courses are listed in the departmental section of this
catalog and include the University of Idaho (UI) equivalent course prefix and
number within the course description. Courses are identified as (1) cooperative
course taught by UI, open to WSU students; (2) cooperative course taught by WSU,
open to Ul students; and (3) cooperative course taught jointly by WSU and UL

Cooperative courses taught by the University of Idaho are footnoted with
an “i” in the Schedule of Classes. WSU students desiring to enroll in cooperative
courses taught by UI will register for the course at WSU but attend class at Ul
in accordance with the dates and times listed in the WSU Schedule of Classes.
Students will follow the regular WSU registration procedure and will be charged
according to the WSU fee structure. Upon completion of the course, the credit
and grade will be recorded on the student’s official WSU transcript.

Pass, Fail Grading Options

Pass, fail options are available for undergraduate and graduate students. Specific
characteristics of the two options are listed below. During registration, students
indicate that they wish to enroll in the course on a pass, fail basis. The advisor’s
approval is required for undergraduates. Information indicating which students
are enrolled on a pass, fail basis will not appear on class lists transmitted to
instructors. Instructors turn in regular letter grades for all students, and the
Registrar’s Office will change all grades of A through D to P for those enrolled
pass, fail. The P grades earned by pass, fail enrollees will not be included in
computing the GPA; however, F grades earned by pass, fail enrollees will be
included in GPA computations. Courses approved for S, F grading (Rule 90f)
are excluded from the pass, fail option. Courses approved for S, F grading are
footnoted in the Schedule of Classes.

A student may change a pass, fail enrollment to a regular letter-graded
enrollment, or vice versa, during the first three weeks of classes. After the third
week and through the last day of instruction in a semester (end of the 15th week),
a letter-graded enrollment cannot be changed to a pass, fail enrollment.

Undergraduate Pass, Fail Option: A total of six courses may be taken on
a pass, fail basis by students initiating and completing work for a baccalaureate
degree at Washington State University. No courses designated as meeting
General Education Requirements for graduation may be taken pass, fail. No
more than two courses may be taken on a pass, fail basis during any given
semester. Two courses is the limit for summer session. Students in the College of
Veterinary Medicine with advisor approval may enroll for a total of six courses
in the professional curriculum on a pass, fail basis, subject to the egulations
listed above. Allowances for transfer students are as follows:

Pass, fail allotment
six courses

five courses

four courses

Transfer status upon entering WSU
1-44 credits
45-59 credits
60-74 credits
75-89 credits three courses
90 and above credits two courses

Departments and programs may deny their majors permission to take
courses on a pass, fail basis in their major field or courses needed to meet
departmental requirements.

Departments and programs may refuse to accept courses needed to meet the
above requirements if the courses were completed on a pass, fail basis before
the student was accepted into the department or program.

Graduate Pass, Fail Option: Class 5 (except those working on a second
baccalaureate degree) and Class 6 (graduate) students are eligible to take courses
on a pass, fail basis, but such work cannot be in the student’s official degree

25

program or used for removal of a specific undergraduate deficiency. Credit
hours earned under pass, fail are counted toward assistantship minimum hour
requirements. There is no limit on the number of hours a graduate student may
take on a pass, fail basis. See Appendix, Rules 50, 90.

Honors

President’s Honor Roll. An undergraduate student will be named to the
President’s Honor Roll under either of the following conditions:
(a). By achieving a grade point average of 3.75 in at least 9 graded hours in
a single term at Washington State University.
(b). By achieving a cumulative grade point average of 3.50 based on at least
15 cumulative hours of graded work at Washington State University.

Graduation Honors. Candidates for baccalaureate degrees who have completed
at least 30 hours of graded work (grades in which grade points are awarded) at
Washington State University will graduate summa cum laude if the cumulative
grade point average for work completed at Washington State University is 3.90 or
better, will graduate magna cum laude if cumulative grade point average is 3.7 to
3.89, and will graduate cum laude if the minimum cumulative grade point average
is 3.50 but less than 3.70. The appropriate Latin phrase will be printed on the
diploma and on the final transcript. Qualified students electing to participate in the
Honors College who complete its requirements satisfactorily, regardless of whether
they qualify to graduate summa cum laude, magna cum laude, or cum laude, will
receive a certificate of completion and a printed notation on the final transcript.
Computation of graduation honors will be done prior to the final semester to allow
for publication of the appropriate honors in advance of graduation. However,
following the student’s final semester, the Registrar’s Office will recompute the
student’s GPA including the last semester’s work, and only this computation will
determine official graduation honors. See Appendix, Rules 133, 137.

Academic Complaint Procedure

Students having complaints about instruction or grading should refer them
first to the instructor. If not resolved, then the student may refer the complaint
in writing to the chairperson of the department in which the course is offered
by the end of the last day of the following semester (excluding summer term).
After the chair’s decision, the student or the instructor may appeal to the Dean’s
Office within 20 business days of the chair’s decision. The decision of the dean
is the final step. The University Ombudsman is available at any stage for advice
or assistance in resolving academic complaints. See Appendix, Rule 104.

Academic Deficiency

Washington State University expects students to maintain academic standards
of excellence and make satisfactory academic progress toward their degree
objectives. Undergraduate students are in good academic standing if both their
current WSU semester and cumulative grade point averages are 2.00 or above.
Students not meeting the criteria above are considered academically deficient.
An undergraduate student who, the first time has failed to maintain a 2.00
semester or cumulative grade point average, must complete an application and
complete an interview through the Student Advising and Learning Center on
the Pullman campus, the Distance Degree Program or the designated office on
other campuses (Rule 38). An undergraduate student who, at the end of any
two semesters has failed to maintain a 2.00 semester or cumulative GPA will
be dismissed from the University (Rule 39). For process, see Rule 40. Students
who are dismissed from the University are required to remain out of WSU for
at least one academic year. Students seeking future reinstatement may apply
for reinstatement by applying to a Review Board and must provide, as part of
the application for reinstatement, additional documentation that demonstrates
improved academic performance at the college level and/or a readiness for
academic success at WSU. All academic coursework during the time away from
WSU is required to be documented and transcripts submitted. An undergraduate
student who has been reinstated will be on academic probation for one semester.
The interviewer or a Review Board will determine the specific conditions of
academic probation. Students on academic probation who fail to comply with
the conditions will be dismissed from the University.

Decertification

The department may decertify a certified major who is academically deficient.
The department may also decertify a certified major undergraduate student
after two semesters where the student’s GPA has fallen below the minimum
departmental requirements. See Appendix, Rules 56, 38-43.



Student Rights Regarding Education Records

Federal law requires Washington State University to annually notify students
currently in attendance at the University of their rights under the Family
Educational Rights and Privacy Act (FERPA). Under FERPA, a student has the
right to:

1. Inspect and review his or her education records. “Education records”
means those records that are directly related to a student and are
maintained by Washington State University or by a party acting for
Washington State University.

2. Request the amendment of the student’s education records to ensure
that they are not inaccurate, misleading, or otherwise in violation of
the student’s privacy or other rights.

3. Consent to disclosures of personally identifiable information contained
in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.

4. File with the Department of Education a complaint concerning alleged
failures by Washington State University to comply with the requirements
of FERPA.

Washington State University may release directory information contained in
a student’s education records. “Directory information” means information
contained in an education record which would not generally be considered
harmful or an invasion of privacy if disclosed. Directory information includes
name (including any former name); local and permanent addresses and
telephone numbers; electronic mail address(es); major and minor fields of
study; class; participation in officially recognized activities in sports; weight
and height of members of athletic teams; dates of attendance; enrollment status
(e.g., undergraduate or graduate, full-time or part-time); degrees, certificates,
and awards received, including the President’s Honor Roll; and the most recent
previous educational institution attended by the student. Students may request
that the University not release directory information by filing a request with
the Office of Payroll Services or online through my.wsu.edu.

The Washington State University policy on student records can be found in the
Washington Administrative Code 504-21. A complete text of this policy is available
upon request from the Registrar’s Office, 346 French Administration Building.

Application for Graduation

A student who has (a) completed any of the four-year collegiate curricula, and
(b) satisfied the University Requirements for Graduation and any additional
departmental or college requirements with a minimum 2.00 GPA may become
a candidate for the bachelor’s degree, depending upon the field of study. NOTE:
Financial indebtedness to the University will prevent the release of a student’s
diploma. The award of a degree is conditioned upon the student’s good standing
in the University and satisfaction of all University graduation requirements.
“Good standing” means the student has resolved any unpaid fees or acts of
academic or behavioral misconduct, and complied with all sanctions imposed
as a result of the misconduct. The University shall deny the award of a degree
if the student is dismissed from the University based on his or her misconduct
(See Rule 45 and the Student Conduct Code).

Application for an undergraduate or professional degree should be made at
the Registrar’s Office near the end of the junior year and at least 60 days prior
to the expected graduation date. Students must have 70 credit hours and be
certified in their major and option before applying. A graduation application
must be on file in the Registrar’s Office before a student can graduate. A
graduation fee must be paid at the time of application.

Candidates must present a minimum of 120 semester hours of credit for
graduation, including a minimum of 40 semester hours of credit in upper-
division courses and a minimum of 30 hours earned at WSU for a four-year
degree. 500-level courses will count toward the upper-division requirements,
but an undergraduate may not be required to enroll in or complete a 500-level
course as a requirement for a baccalaureate degree.

A student desiring a second bachelor’s degree shall satisfy the second degree
program and college requirements and present not less than 150 semester hours
of credit to receive the second degree. Credits applied toward a graduate degree
may not be used for a baccalaureate degree.

A student who has completed any of the five-year curricula, earned a
minimum of 150 semester hours of credit, and met the requirements in the
paragraphs above may become a candidate for the bachelor’s degree in that
field of study.

Students are required to do their senior work under the direction of the
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college in which the degree is to be granted. The degree granted and the schedule
of studies for a given curriculum will be found in the material for the college
or department concerned.

Students are required to earn a C average or better in all work taken at this
institution. Any deficiency on transfer credit must be removed by work taken
through Washington State University.

For otherwise qualified students with disabilities, individual course
requirements or specific requirements within courses may be waived. Waivers
of departmental requirements must be approved by the major department.
Waivers of specific requirements within courses must be approved by the
department teaching the course. A request for waiver of University requirements
must be made directly to the General Education Director and be approved by
the student’s department chair and college dean. Petition forms for waiving
University and college requirements are available in the Registrar’s Office. See
Appendix, Rule 106.

Catalog Options and Limitations

The University requirements for graduation as published in the catalog in effect
at the time of the student’s initial enrollment are those which must be met for
completion of an undergraduate degree program. University requirements for
graduation include the General Education Requirements. For transfer students,
the initial enrollment date shall be that upon which the student entered
postsecondary education. Subsequent changes in degree requirements, as
published in the catalog or amended by the Faculty Senate, may be substituted
at the option of the student.

This policy does not apply to major and specific college requirements. All
major program and college requirements (including those in a college which
does not have separate departmental requirements) are set at the time the
student initially certifies the major. Changes in major requirements after the
time of certification may apply to all students, provided they neither require
a student to enroll in more than a normal complement of credit hours in any
semester nor prolong the time necessary to complete degree requirements.
Department and program chairs have authority to waive or provide substitute
course work for major requirements.

Undergraduates who will not graduate within the normal minimum degree
time frame (four years for four-year baccalaureate programs, five for a five-
year, and six for a six-year program) have a total of eight years in four-year
programs and ten in five- and six-year programs to complete their degrees
under their original catalog listing of University graduation requirements.
Those who take longer to complete their degrees must meet the University
and General Education requirements for graduation as published in the catalog
four years prior to the date of graduation. In addition, if more than four years
elapses between certification and graduation, the major and specific college
requirements in place four years prior to graduation will apply.

Official name changes in degree titles will go into effect automatically for
all students according to the effective date approved by the Faculty Senate.
Students currently enrolled and certified in a degree program at the time of a
name change will have the privilege of graduating with either the old or the
new degree title. The option of selecting the old degree title will originate with
the student, and it will be the responsibility of the department, in signing the
degree application, to determine whether or not the student is eligible (i.e.,
when the student certified).

General Catalog

The General Catalog is a comprehensive reference guide for Washington State
University students. It provides an overall view of the programs and courses
at the University and the rules that pertain to admissions, registration, and
graduation. The General Catalog is published annually online in July, at the
web site catalog.wsu.edu. In addition, a catalog is published by the Graduate
School on the web site www.gradsch.wsu.edu/future-students/academics/cata-
log. Most academic departments and colleges maintain their own web pages
with additional information.

All announcements in the General Catalog are subject to change without
notice and students assume the responsibility of consulting the appropriate
academic unit or advisor for more current or specific information.

The Schedule of Classes is published each semester on the web site www.
schedules.wsu.edu.ASP and gives additional detailed information on courses
offered, class hours, and classroom locations, and contains the latest calendar
dates, fees, and details on registration.



Summary of Academic Policies

The Office of the Registrar coordinates the updates and revisions to the
printed General Catalog and to the information from the General Catalog that
is published on the web site. The Graduate School coordinates the updates
and revisions to the printed Graduate Catalog and to the information from the
Graduate Catalog that is published on the web site.

Statement of Institutional Responsibility

As a general rule, undergraduate students who are certified majors or graduate
degree candidates can assume that a degree will be granted if they maintain
continuous enrollment and meet all requirements as listed in Academic
Regulations, Rules 114-118. However, because of serious reductions in financial
support, loss of faculty, or for other significant reasons, the University may
from time to time find it necessary to discontinue a degree program. When this
occurs, further admission into the degree program will be frozen effective with
the official action dropping the degree, and every effort will be made to allow
currently enrolled majors and graduate degree candidates to complete their
degrees within a reasonable period of time. To facilitate this process, department
and program chairs (or the appropriate dean) have the obligation to provide
for the individual needs of these students: e.g., (1) students may be encouraged
to complete their requirements in similar or related degree tracks; (2) although
University Requirements for Graduation and the minimum total hours for the
degree may never be waived, the student’s major department may waive or
substitute departmental degree requirements (approval of the Graduate School
required for graduate students); (3) undergraduate students may be allowed to
complete remaining requirements at another institution under Rule 114(a)
(4) Graduate students may be allowed to take courses or conduct research at
another institution when approved by the student’s graduate committee and
the Graduate School. In all cases, all financial obligations are the responsibility
of the individual student involved, except as otherwise noted in this catalog or
the Graduate Studies Bulletin.

University Requirements for Graduation

University requirements for the baccalaureate degree have been established
by the faculty as an expression of the common degree expectations for all
Washington State University graduates. The faculty has established minimum
standards in terms of credit hours, grade points, and distribution requirements
within the General Education Program. For complete listing of all the rules
pertaining to graduation, see the Appendix, Rules 106-137.

1. Hours and grade points—A minimum of 120 semester hours with a grade
point average of 2.0 or better.

2. Upper-Division (300-400-level)—A minimum of 40 semester hours

3. The University Writing Portfolio (Mid-Career Assessment)—Successtul
completion of the University Writing Portfolio is a requirement for
graduation at WSU. Students must satisfy this requirement once they
have earned 60 credit hours. To complete the University Writing
Portfolio students must submit three papers they have written as a result
of previously assigned college course work and take a Timed Writing
Exam consisting of two writing exercises. Upon completion of 60 credit
hours, students are given two semesters to satisfy the University Writing
Portfolio. The University Writing Portfolio must be completed before a
student enrolls in an [M] course (see below). Visit www.writingportfolio.
wsu.edu for more information.

4. Writing in the Major [M]—Two courses identified as writing in the
major [M] must be included in course work taken to meet departmental
requirements. Consult the requirements in the department in which you
intend to major.

5. General Education Program requirements—All students, regardless
of major, must fulfill the minimum requirements of WSU’s General
Education Program, which are described below, or University Honors
College. See Appendix, Rules 106-137.

6. The award of a degree is conditioned upon the student’s good standing in
the University and satisfaction of all University graduation requirements.
“Good standing” means the student has resolved any unpaid fees or acts
of academic or behavioral misconduct, and complied with all sanctions
imposed as a result of the misconduct. The University shall deny the
award of a degree if the student is dismissed from the University based on
his or her misconduct (See Rule 45 and the Student Conduct Code).

College of Liberal Arts
College of Sciences
Graduation Requirements

In order to provide a broad-based education in the humanities, social sciences,
and sciences, the College of Liberal Arts and the College of Sciences require
the following in addition to University Requirements for Graduation. The ad-
ditional college graduation requirements have already been incorporated in the
departmental requirements listed in this catalog.

Arts and Humanities [H][G], Social Sciences [S][K], and Intercultural Stud-
ies [I][G][K]—6 credits in addition to the General Education Program
requirement.

Sciences [B][P][Q]—2 credits (including a 1-credit laboratory [L]) in addition
to the General Education Program requirement.

Foreign Language—One year (two semesters or three quarters) of one foreign
language at the University level or two years of one foreign language at
the high school level. Demonstrated proficiency by means of a Foreign
Language Examination may substitute for actual course work.

Transfer students are responsible for meeting the above College of Liberal Arts
and College of Sciences requirements. This includes those students holding
the approved Associate of Arts or Associate of Science degree from Washington
community colleges or Associate of Arts—Oregon Transfer degree from an Or-
egon community college.




